Creating Online Tests in Achievement Series
1/6/2010

e Login to Achievement Series.

e Click on the Classroom tab.

e Under Classroom Area, select the Classroom Tests tab.
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e Choose a class from the drop down list and select the Create Test option.
You will then have the option of creating a Normal test or a Quick Pick Test.
Answer Key Only (AKO) tests cannot be created for web testing.

(These instructions will use the Normal test option.)

o After selecting Normal, give the test a Test Name. Name your test by using the
school year first, followed by the subject and grade level, and then give a brief
description of the test. EXAMPLE: 09 — 10 MA5 Numbers & Operations

¢ If you want the test to be a timed test, please select the Test Duration option

and select the time allowed for the test.

Be sure that Web Testing is selected.

Skip the Use Alternating Answer Choices option. It is used only for scanned

tests.

Select the .

Choose a Subject Area for this particular test.

Enter a Test Date.

Choose the or the test questions and/or the

answer choices.

e Click Next.
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_» Test Name |My Cnline Test ‘*

Test Description e ]
09 — 10 MAS5 Online Practice Test

Practice Test
B et BT
> Timed ® Test is not Timed
© Test Duration is hour(s) and minutes.
Allow Retake @ Students may only take this test once within the scheduled testing window.
O Students may take this test up to| 2 | times within the scheduled testing window.
Delivery Method & Web Testing

O Scanner Forms *

Use Alternating Answer Choices

1 00O E
F Alternating answer choices on scanner test only - ® @ @ @ ®

o~ Subject Area | Mathematics M

Keywords | |

Note: Separate Individual Keywords with commas. ie: "fractions,grade 4, game.group activity”

Test Date January %] 6 vl 2010 vl B |

Number of Versions: Select the number of test versions to be created when the test is active.
Randomize test questions.

Randomize the answer choices on multiple choice and multiple response questions.

* = required information [ |

e Select the Show test score to student immediately following test option (optional).
e Enter a website address in the Redirect students to this website at.... (optional).
e Check your selections and Save.
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Select Test Options and Save Test
Step 3 of 4

[Prewousl [ Cancel ] [ Save ]

Student Display

Test Title 09 — 10 MAS5 Online Practice Test

Test Instructions

Online Testing Options

Navigation @ Students may answer and review questions using both the forward and back buttons.
O Students may only move forward in the test. Students may not review questions that they have already answered.

Results Display [J Show test score to student immediately following test.
Allow student to review questions at the end of the test.
[ Redirect students to this website at the end of the test (not available on Restricted Mode Online Test).
|http:ﬂwww.achievementseries.com |TEE Link
Example: http:/Avww.mysite.com

Test Pause ® Disallow students or staff from pausing test.

O Allow students to pause test and continue later but, must be started and finished within | 10 ! minutes.

O Allow students to pause test and continue later but, must be started and finished within | 14 _ days.

Technical Restarts [ A test which is paused must be restarted within . minutes or the test is locked with a security violation.




e Choose the class that will be assigned to take the online test.
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e Choose the Automatically Find Content for My Online Test option to select questions
from the shared Item Bank to include in your test. These items will be based on the
standards you select.

e Click the Close button.
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e Choose the Curriculum Framework from where the standards should come.

e Then, choose the standards to be included and click Next. (Keywords can be included
to help narrow the search.)

Add/Remove Standards [ Search ] [ Cancel ] NMext
Search for Standards
Standards Document | MS State Frameworks 2007 (Mathematics) M

Keywords| | Grade Level 5[] 1o

Toaale all visible checkboxes on this page

Standards
E] Fifth Grade
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= 1 Anslyze i ips smong numbers and the four basic i computes fluently, snd make

1.a Compare and order integers, decimals to the nearest thousandths, like and unlike fractions, and mixed numbers using =, <. and =.
1.b Compose and decompose seven-digit numbers and decimals through thousandths in word, standard, and expanded forms.

1.c Identify factors and multiples of whole numbers.




o Verify the standards selected by removing or adding more. Then, select Next.
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o Select the type(s) of questions to be included in the test and click Next.
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Item Types

Include Multiple Choice questions.

Include True/False questions. 3
Include Multiple Response questions.

Include Gridded Response questions.

Include Short Response questions.

Note: Extended Response questions cannot be used in online tests.
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e Many questions that fit the standards selected will appear. Choose the questions to be
included in the test and click Save.
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e The option to edit test content or add more content will be available. Choose Close if the
test is complete.

Create a Test

Help

Select Next Activity or Close

Step 4 of 4

B Your test has been created. Select an activity below:

What would you like to do now ?
B Automatically Find Content for My Qnline Test

B Edit My Online Test Content

Select Next Activity or Close

Step 4 of 4

e The test will then appear in the Classroom Tests area.
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e Click on the box under Active to activate the test.

Classroom Test Activation Cancel Activate

Test Properties

Test Name My Online Test
Planned Test Date 1710
Delivery Method Web Testing

Test Activation Options

Test Client [J Require Restricted Mode Online Test

Classroom Test Activation Cancel Activate

e On the next screen, click the Activate button. (The Restricted Mode option requires a
download before the student can begin the test.)

e Take note of the Test ID. The students will need the Test ID along with the Site ID and
their Student ID in order to take the test.

Classroom Test Activation
Help

Classroom Test Activation Close

Test Properties

Test Name My Online Test
Planned Test Date /710
Delivery Method Web Testing

Test Activation Status

Test Status This test has been activated. Students can now take this test online.

Test Versions

Version Test ID
A 16890




Student Instructions

e (o to www.achievementseries.com
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-+ Develop and administer tests, capture results, and produce standards-based reports.
-+ Coliaborate on item and test development.
—+ Use your own quesnons Scantron's standards-based questions, test items from other vendors,

Click on the Student Login tab.

e The student will have to enter the Site ID if it is not already there from a previous
session, the Test ID, and Student ID.

e Then, click on Sign-On or press enter.

e There is no Student Password or Site Password at this time.
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