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Creating Online Tests in Achievement Series 
1/6/2010 

• Login to Achievement Series. 
• Click on the Classroom tab. 
• Under Classroom Area, select the Classroom Tests tab. 

 
• Choose a class from the drop down list and select the Create Test option. 
• You will then have the option of creating a Normal test or a Quick Pick Test.  

Answer Key Only (AKO) tests cannot be created for web testing. 
 

(These instructions will use the Normal test option.) 
 

• After selecting Normal, give the test a Test Name.  Name your test by using the 
school year first, followed by the subject and grade level, and then give a brief 
description of the test.  EXAMPLE: 09 – 10 MA5 Numbers & Operations 

• If you want the test to be a timed test, please select the Test Duration option 
and select the time allowed for the test. 

• Be sure that Web Testing is selected. 
• Skip the Use Alternating Answer Choices option.  It is used only for scanned 

tests. 
• Select the Authorized Grade Range.   
• Choose a Subject Area for this particular test. 
• Enter a Test Date. 
• Choose the Number of Versions or Randomize the test questions and/or the 

answer choices. 
• Click Next. 
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• Select the Show test score to student immediately following test option (optional). 
• Enter a website address in the Redirect students to this website at…. (optional). 
• Check your selections and Save. 

 

09 – 10 MA5 Online Practice Test 

09 – 10 MA5 Online Practice Test 
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• Choose the class that will be assigned to take the online test. 

 

 
 

• Choose the Automatically Find Content for My Online Test option to select questions 
from the shared Item Bank to include in your test.  These items will be based on the 
standards you select. 

• Click the Close button. 

 
• Choose the Curriculum Framework from where the standards should come.   
• Then, choose the standards to be included and click Next.  (Keywords can be included 

to help narrow the search.) 
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• Verify the standards selected by removing or adding more.  Then, select Next. 

 

 
 
 

• Select the type(s) of questions to be included in the test and click Next. 
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• Many questions that fit the standards selected will appear.  Choose the questions to be 
included in the test and click Save. 

 
 

• The option to edit test content or add more content will be available.  Choose Close if the 
test is complete. 

 

 
 

• The test will then appear in the Classroom Tests area. 
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• Click on the box under Active to activate the test. 
 

 
 

• On the next screen, click the Activate button. (The Restricted Mode option requires a 
download before the student can begin the test.) 

• Take note of the Test ID.  The students will need the Test ID along with the Site ID and 
their Student ID in order to take the test. 
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Student Instructions 
 

• Go to www.achievementseries.com 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Click on the Student Login tab. 
• The student will have to enter the Site ID if it is not already there from a previous 

session, the Test ID, and Student ID.   
• Then, click on Sign-On or press enter. 
• There is no Student Password or Site Password at this time. 

http://www.achievementseries.com/�

