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How to Add Students to a Class

1. Log into Achievement Series (www.achievementseries.com).

2. Go to the Site Admin tab.
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3. Click on List under Classes.
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4. Select the class to which you want to add students by clicking on the subject above the class
name.
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http://www.achievementseries.com/

5. Click on the Students tab.

Information

Course Name: English

= Delete Class
Course Number: | GSDEnglish

Section Number: = SAMPLE-ADMINISTRATOR

Period: Per./Block 1

Grade Range: 9o 12

Students: 1

6. Select Edit Enrollment and add students by placing a check mark in the box next to the
name.

Student Enrollment

Student Enrollment  Students

= Edit Enroliment
B Export XLS Count: 1

Student
ABELL. MASOM J.

Student ID
000682076

7. After adding or deleting students, Select OK.

& Logout
School : Gulfport High School

Gulfport High School
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» Previously selected lterns will appear in bold.

B Sort on the "Select” column by clicking the column heading to view selected entries.
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ABELL, MASON J. 000682076 9
ACEVEDO. EZEKIEL 000088588 9 1
O ACUFF, LAWRENCE 000406323 12
] ADAIR, GARRET W. 000954490 10

8. Select Close.
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