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The achievement of the District's purposes can best be reached through sound fiscal management.  
The Board recognizes that quality education is central to the purpose of the District and that fiscal 
management must be used as a tool to achieve this purpose. 
 
In the district's fiscal management, the Board seeks to meet the following goals: 
 
1. to engage in thorough advanced planning, with broad-based staff and community 

involvement, to develop budgets and to guide expenditures in order to receive the greatest 
educational returns for the dollar expended; 

 
2. to establish levels of funding which will provide high quality education for the district's 

students; 
 
3. to utilize the best available techniques for budget development and management; 
 
4. to require maximum efficiency in accounting and reporting procedures. 
 
As agent for community, state, and federal funds allocated for use in local education, the Board 
has the responsibility to protect the funds and use them wisely. 
 
The financial records and statements of this school district will be kept and presented in 
accordance with generally accepted accounting principles and the requirements and procedures 
outlined in the Mississippi Public School District Financial Accounting Manual, July 1, 1992, as 
amended. 
 
The State Department of Education is hereby authorized and directed to prescribe and formulate 
for use by all school districts of this state, including municipal separate school districts, adequate 
accounting systems and other essential financial records which shall be uniform for all of the 
school districts of this state.  Such uniform system shall include a method of accounting for and 
keeping records of all funds received, handled and disbursed by such school district, whether 
derived from taxation or otherwise, including funds derived from donations, athletic events and 
other special activities of the school district.  The uniform system of accounts so prescribed and 
formulated by the State Department of Education shall be distributed and disseminated to all of the 
school districts of this state and it shall be mandatory that the boards of trustees of all such school 
districts install, utilize and follow said uniform system of accounts in keeping the financial records 
of the school district.  At the request of the Mississippi Department of Education, the Office of the 
State Auditor shall provide advice for implementation of this section.   ' 37-37-1 (2006) 
 
The Mississippi Public School Accountability Standards for this policy are standards 7 and 10. 
 



LEGAL REF.: MS CODE as cited 
Mississippi Public School Accountability Standards  

CROSS REF.: Policies CEB C Duties of Superintendent 
  DJ C Expenditure of Funds    
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The Board of Trustees desires to improve ways of measuring the effectiveness of each program 

within the District.  To this end, the Board will require a system of program budgeting and 

evaluation as part of the on-going process to match school system performance to the Board's 

goals. 



 
 
Descriptor Term: 
 
ANNUAL OPERATING BUDGET 

Descriptor Code: 
DC 

Board Approved: 
6/22/2009 

Rescinds:  
DC 

Previous Approved: 
1/4/1988 

 
 
The annual operating budget is the financial plan of current expenditures and the proposed means 
of financing them.  The annual operating budget is the primary means by which most of the 
financing, acquisition, spending, and service delivery activities of this school district are 
controlled.  The annual operating budget as required by law is essential to the sound financial 
management of this school district. 
 
The Mississippi Public School Accountability Standards for this policy are standards 7, 10, and 
11. 
 
LEGAL REF.: MS CODE as cited 
  Mississippi Public School Accountability Standards (2006) 
CROSS REF.: Policy DCC - Annual Operating Budget Preparation Procedures 
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Budget planning will be an integral part of overall program planning so that the budget may 

effectively express and implement all programs and activities of the Gulfport School District.  The 

Board will endeavor to provide the human and physical resources to assure for all children in the 

District the best educational program possible. 

 

The plan for budget preparation shall include: 

 

1. general educational goals; 

 

2. specific program goals; 

 

3. alternative ways of achieving program goals; 

 

4. an evaluation system that will help determine how effectively goals are being 

achieved. 



 
Descriptor Term: 
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The "fiscal year" of this school district shall commence on July 1 and end on June 30 of each 
year.  The "scholastic year" of this school district shall likewise commence on July 1 and end on 
June 30 of each year.  ' 37-61-1 (1987)  
  
However, for the purposes of determining ad valorem tax receipts for a preceding fiscal year 
under Section 37-57-107 (1994) the term "fiscal year" means the fiscal year beginning October 1 
and ending September 30.   ' 37-57-107 (1994) 
  
LEGAL REF.: MS CODE as cited 
CROSS REF.: Policy AE C School Year (Academic Year) 
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1. On or before the fifteenth day of August of each year, the school board, with the 
 assistance of the superintendent of schools, shall prepare and file with the levying 
 authority for the school district, as defined in Section 37-57-1, at least two (2) copies of a 
 budget of estimated expenditures for the support, maintenance and operation of the 
 school district for the fiscal year commencing on July 1 of such year.  Such budget shall 
 be prepared on forms prescribed and provided by the State Auditor and shall contain such 
 information as the State Auditor may require. 
 
2. In addition, on or before the fifteenth day of August of each year, the school board, with 
 the assistance of the superintendent of schools, shall prepare and file with the State 
 Department of Education such budgetary information as the State Board of Education 
 may require.  The State Board of Education shall prescribe and provide forms to each 
 school district for this purpose. 
 
3. Prior to the adoption of a budget pursuant to this section, the Board shall hold at least one 
 (1) public hearing to provide the general public with an opportunity to comment on the 
 taxing and spending plan incorporated in the proposed budget.  The public hearing shall 
 be held at least one (1) week prior to the adoption of the budget with advance notice.  
 After final adoption of the budget a synopsis of such budget in a form prescribed by the 
 State Department of Audit shall be published in a newspaper having general circulation 
 in the school district on a date different from the date on which the county or any 
 municipality therein may publish its budget.   
 
4. There shall be imposed limitations on budgeted expenditures for certain administration 

costs, as defined hereinafter, in an amount not greater than One Hundred Fifty Thousand 
Dollars ($150,000.00) plus four percent (4%) of the expenditures of all school districts 
each year.  For purposes of this subsection, "administration costs" shall be defined as 
expenditures for salaries and fringe benefits paid for central administration costs from all 
sources of revenue in the following expenditure functions as defined in the MISSISSIPPI 
PUBLIC SCHOOL DISTRICT FINANCIAL ACCOUNTING MANUAL: 

 
 

 
 
 
 
 
 
 



 
 
Descriptor Term: 

 

BUDGET DEADLINES AND SCHEDULES 

 
Descriptor Code: 

DCCA 

 
Board Approved: 

 
Rescinds: 

DCCA 

 
Previously Approved: 

 

On or before the fifteenth day of July of each year, the Board of Trustees, with the assistance of 

the Superintendent will prepare and file with the levying authority for the District, as defined in 

Section 37-57-1, at least two (2) copies of a budget of estimated expenditures for the support, 

maintenance and operation of the District for the fiscal year commencing on July 1 of such year.  

Such budget will be prepared on forms prescribed and provided by the State Auditor and will 

contain such information as the State Auditor may require. 

 

In addition, on or before the fifteenth day of July of each year, the Board, with the assistance of 

the Superintendent, will prepare and file with the State Department of Education such budgetary 

information as the State Board of Education may require.  The State Board of Education will 

prescribe and provide forms to the District for this purpose. S37-61-9 (1) (2) 

 

LEGAL REF.:  Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 
 
ANNUAL OPERATING BUDGET 
FINAL ADOPTION PROCEDURES 

Descriptor Code: 
DCE 

Board Approved: 
6/22/2009 

Rescinds: 
DCE 

Previously Approved: 
1/4/1988 

 
Prior to the adoption of a budget pursuant to this section, this school board shall hold at least one (1) 
public hearing to provide the general public with an opportunity to comment on the taxing and 
spending plan incorporated in the proposed budget.  The public hearing shall be held at least one (1) 
week prior to the adoption of the budget with advance notice.  After final adoption of the budget a 
synopsis of such budget in a form prescribed by the State Department of Audit shall be published in 
a newspaper having general circulation in the school district on a date different from the date on 
which the county or any municipality therein may publish its budget.  ' 37-61-9 (3) 
 
A public body may hold an executive session for the transaction of business and discussions 
regarding employment and termination of employees.  The exemption provided in this paragraph 
includes the right to hold closed meetings concerning employees as such exemption relates to their 
deletion from any budget subject to approval of the public body.  Final budgetary adoption shall 
not be taken in executive session.  ' 25-41-7(4) (k) 
  
LEGAL REF.: MS CODE as cited 
CROSS REF.: Policies BCAE C Public Hearings 

  BCBK C Executive Sessions 
  DCCA C Budget Deadlines and Schedules 
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PERIODIC BUDGET RECONCILIATION 
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DCH 

Board Approved: 
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Rescinds: 
DCH 

Previously Approved: 
1/4/1988 

 
 
It shall be the duty of the superintendent and the school board to limit the expenditure of school 
funds during the fiscal year to the resources available.  It shall be unlawful for any school district to 
budget expenditures from a fund in excess of the resources available within that fund.  Furthermore, 
it shall be unlawful for any contract to be entered into or any obligation incurred or expenditure 
made in excess of the resources available for such fiscal year.   
 
Any member of the school board, superintendent or other school official, who knowingly enters into 
any contract, incurs any obligation, or makes any expenditure in excess of the amount available for 
the fiscal year shall be personally liable for the amount of such excess.   
 
However, no school board member, superintendent or other school official shall be personally 
liable (a) in the event of any reduction in adequate education program payments by action of the 
Governor, or (b) for claims, damages, awards or judgments, on account of any wrongful or tort  
action or omission or breach of implied term or condition of any warranty or contract; provided, 
however, that the foregoing immunity provisions shall not be a defense in cases of fraud, 
criminal action or an intentional breach of fiduciary obligations imposed by statute.   
' 37-61-19 (2003) 
 
The superintendent is hereby authorized and empowered to amend objects within major functions as 
may be necessary during the fiscal year. 
 
The school board shall approve a budget for the school district.  The school board shall approve 
amendments to such budget where major functions of revenues and expenditures are involved.  The 
school board should authorize the superintendent to amend objects within major functions as may be 
necessary during the fiscal year. 
 
The Mississippi Public School Accountability Standard for this policy is standard 10. 
 
LEGAL REF.: MS CODE as cited 
  Mississippi Public School Accountability Standards 
   DCI - Line Item Transfer Authority 
 



 
 
Descriptor Term: 
 
LINE ITEM TRANSFER AUTHORITY 

Descriptor Code: 
DCI 

Board Approved: 
7/27/2009 

Rescinds: 
DCI 

Previously Approved: 
1/4/1988 

 
BUDGET REVISION 
If it should appear to the Superintendent of schools or the school board of any school district 
that the amounts to be received from state appropriations, taxation or any other source will be 
more than the amount estimated in the budget filed and approved, or if it should appear that such 
amounts shall be less than the amount estimated, the school board of the school district, with 
assistance from the superintendent, may revise the budget at any time during the fiscal year by 
increasing or decreasing the fund budget, in proportion to the increase or dec
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stimated amounts. 

RANSFER WITHIN BUDGET FUNCTIONS 

 

ns hereof shall be made 
hich will permit a fund expenditure in excess of the amounts available for such purpose.   
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 second approval of the actual transaction is unnecessary unless different from the budget. 

FFICIAL RECORDING IN MINUTES 
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  If it should appear to the superintendent of schools or the school board of a school district that 
some function of the budget as filed is in excess of the requirement of that function and that the 
entire amount budgeted for such function will not be needed for expenditures therefor during the 
fiscal year, the school board of the school district, with assistance from the Superintendent may 
transfer resources to and from functions and funds within the budget when and where needed; 
however, no such transfer shall be made from fund to fund or from function to function which 
will result in the expenditure of any money for any purpose different from that for which the 
money was appropriated, allotted, collected or otherwise made available or for a purpose which 
is not authorized by law.  No revision of any budget under the provisio
w
 
The Board of Trustees will approve all transfers between individual funds except those approved 
as part of the budget.  Transfers approved as part of the budget already have board approv
a
 
O
 
The revised portions of the budgets shall be incorporated in the minutes of the school board by
spreading them on the minutes or by attaching them as an addendum.  Final budget revisio
pertinent to a fiscal year, shall be approved on or before the date set by the State Board o
E
 
Y
 
On or before the fifteenth day of October of each year, the local school board of each school 
district, with the assistance of the school district superintendent, shall prepare and file w
State Department of Education year-end financial statements and any other budgetary 



 
 
Descriptor Term: 

STATE AND FEDERAL AID ELIGIBILITY 

DETERMINATION 

 

 
Descriptor Code: 

DD 

 
Board Approved: 

1/8/1988 
 
Rescinds 

DD: 

 
Previously Approved: 

 

 

The total state funds available annually for the support of the minimum education program will 

consist of the state common school fund and the minimum program fund which will be apportioned 

and distributed according to the law.  §37-19-39 

 

The total state funds needed annually by each district for the support of the minimum education 

program will be the costs of the minimum education program as determined in §37-19-3, less the 

minimum local ad valorem tax effort required of that district, as provided in §37-19-37, and less one-

half (1\2) of all refunds of severance taxes made by the state to the district for the preceding year.  In 

no case will the total state funds in any year for the support of the minimum education program be 

less than forty (40) percent of the cost of the minimum education program. 

 

Legal Reference: Mississippi Code of 1972, as cited above 

 



 
 
Descriptor Term: 

 

DEBT LIMITATION 

 
Descriptor Code: 

DE 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DE 

 
Previously Approved:  

 

 

 

The Gulfport School District will not, except as provided in section §37-59-7, hereafter issue bonds 

for the purposes authorized by law in an amount which, added to all of its then outstanding bonded 

indebtedness, which will result in the imposition on any of the property in such district of an 

indebtedness for school purposes of more than fifteen percent of the assessed value of the taxable 

property within such district, according to the then last completed assessment for taxation, regardless 

of whether any of such indebtedness has been incurred by such district or by another school district 

or districts.  §37-59-5 



 
 
Descriptor Term: 
 
LOCAL TAX REVENUES 

Descriptor Code: 
DFA 

Board Approved: 
7/27/2009 

Rescinds: 
DFA 
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1/4/1988 

 TAX LEVY FOR SUPPORT OF ADEQUATE EDUCATION PROGRAM 
 
 
[Section 37-57-1 shall read as follows:] 
 
(1) (a) 
  The boards of supervisors of the counties shall levy and collect all taxes for and on behalf of 

all school districts which were within the county school system or designated as special 
municipal separate school districts prior to July 1, 1986. Such taxes shall be collected by the 
county tax collector at the same time and in the same manner as county taxes are collected 
by him, and the same penalties for delinquency shall be applicable. 

 
The governing authorities of the municipalities shall levy and collect all taxes for and on 
behalf of all school districts which were designated as municipal separate school districts 
prior to July 1, 1986. Such taxes shall be collected by the municipal tax collector at the same 
time and in the same manner as municipal taxes are collected by him, and the same penalties 
for delinquency shall be applicable. 

 
Except as otherwise provided in Section 2, Senate Bill No, 2403, 2007 Regular Session, the 
county or municipal tax collector, as the case may be, shall pay such tax collections, except 
for taxes collected for the payment of the principal of and interest on school bonds or notes 
and except for taxes collected to defray collection costs, into the school depository and 
report to the school board of the appropriate school district at the same time and in the same 
manner as the tax collector makes his payments and reports of other taxes collected by him. 

 
Provided, however, the State Board of Education shall determine the appropriate levying 
authority for any school district created or reorganized after July 1, 1987. 

 
(b)  
For the purposes of this chapter and any other laws pertaining to taxes levied or bonds or 
notes issued for and on behalf of school districts, the term "levying authority" means the 
board of supervisors of the county or the governing authorities of the municipality, 
whichever levies taxes for and on behalf of the particular school district as provided in 
paragraphs (a) and (b) of this subsection. 
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(2)  The levying authority for the school district shall, at the same time and in the same manner 

as other taxes are levied by the levying authority, levy a tax of not less than twenty-eight 
(28) mills for the then current fiscal year, less the estimated amount of the yield of the 
School Ad Valorem Tax Reduction Fund grant to the school district as determined by the 
State Department of Education or twenty-seven percent (27%) of the basic adequate 
education program cost for such school district, whichever is a lesser amount, upon all of the 
taxable property of the school district, as required under Section 37-151-7(2)(a). However, in 
no case shall the minimum local ad valorem tax effort for any school district be equal to an 
amount that would require a millage rate exceeding fifty-five (55) mills in that school 
district. Provided, however, that if a levying authority is levying in excess of fifty-five (55) 
mills on July 1, 1997, the levying authority may levy an additional amount not exceeding 
three (3) mills in the aggregate for the period beginning July 1, 1997, and ending June 30, 
2003, subject to the limitation on increased receipts from ad valorem taxes prescribed in 
Sections 37-57-105 and 37-57-107.  

 
Nothing in this subsection shall be construed to require any school district that is levying 
more than fifty-five (55) mills pursuant to Sections 37-57-1 and 37-57-105 to decrease its 
millage rate to fifty-five (55) mills or less. In making such levy, the levying authority shall 
levy an additional amount sufficient to cover anticipated delinquencies and costs of 
collection so that the net amount of money to be produced by such levy shall be equal to the 
amount which the school district is required to contribute as its said minimum local ad 
valorem tax effort.  

 
The tax so levied shall be collected by the tax collector at the same time and in the same 
manner as other ad valorem taxes are collected by him. The amount of taxes so collected as a 
result of such levy shall be paid into the district maintenance fund of the school district by 
the tax collector at the same time and in the same manner as reports and payments of other 
ad valorem taxes are made by said tax collector, except that the amount collected to defray 
costs of collection may be paid into the county general fund. The levying authority shall 
have the power and authority to direct and cause warrants to be issued against such fund for 
the purpose of refunding any amount of taxes erroneously or illegally paid into such fund 
where such refund has been approved in the manner provided by law.  ' 37-57-1 (2007) 

 
[Section 37-57-105 is amended as follows:] 
 
(1)  In addition to the taxes levied under Section 37-57-1, the levying authority for the school 
district, as defined in Section 37-57-1, upon receipt of a certified copy of an order adopted by the 
school board of the school district requesting an ad valorem tax effort in dollars for the support of 
the school district, shall, at the same time and in the same manner as other ad valorem taxes are 
levied, levy an annual ad valorem tax in the amount fixed in such order upon all of the taxable 
property of such school district, which shall not be less than the millage rate certified by the State 
Board of Education as the uniform minimum school district ad valorem tax levy for the support of 
the adequate education program in such school district under Section 37-57-1. Provided, however, 
that any school district levying less than the uniform minimum school district ad valorem tax levy on 
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July 1, 1997, shall only be required to increase its local district maintenance levy in four (4) mill 
annual increments in order to attain such millage requirements.  
 

In making such levy, the levying authority shall levy an additional amount sufficient to cover 
anticipated delinquencies and costs of collection so that the net amount of money to be 
produced by such levy shall be equal to the amount which is requested by said school board. 
The proceeds of such tax levy, excluding levies for the payment of the principal of and 
interest on school bonds or notes and excluding levies for costs of collection, shall be placed 
in the school depository to the credit of the school district and shall be expended in the 
manner provided by law for the purpose of supplementing teachers' salaries, extending 
school terms, purchasing furniture, supplies and materials, and for all other lawful operating 
and incidental expenses of such school district, funds for which are not provided by adequate 
education program fund allotments. 

 
The monies authorized to be received by school districts from the School Ad Valorem Tax 
Reduction Fund pursuant to Section 37-61-35 shall be included as ad valorem tax receipts. 
The levying authority for the school district, as defined in Section 37-57-1, shall reduce the 
ad valorem tax levy for such school district in an amount equal to the amount distributed to 
such school district from the School Ad Valorem Tax Reduction Fund each calendar year 
pursuant to said Section 37-61-35. Such reduction shall not be less than the millage rate 
necessary to generate a reduction in ad valorem tax receipts equal to the funds distributed to 
such school district from the School Ad Valorem Tax Reduction Fund pursuant to Section 
37-61-35. Such reduction shall not be deemed to be a reduction in the aggregate amount of 
support from ad valorem taxation for purposes of Section 37-19-11. The millage levy 
certified by the State Board of Education as the uniform minimum ad valorem tax levy or the 
millage levy that would generate funds in an amount equal to a school district's district 
entitlement, as defined in Section 37-22-1(2)(e), shall be subject to the provisions of this 
paragraph. 

 
In any county where there is located a nuclear generating power plant on which a tax is 
assessed under Section 27-35-309(3), such required levy and revenue produced thereby may 
be reduced by the levying authority in an amount in proportion to a reduction in the base 
revenue of any such county from the previous year. Such reduction shall be allowed only if 
the reduction in base revenue equals or exceeds five percent (5%). "Base revenue" shall 
mean the revenue received by the county from the ad valorem tax levy plus the revenue 
received by the county from the tax assessed under Section 27-35-309(3) and authorized to 
be used for any purposes for which a county is authorized by law to levy an ad valorem tax.  
 
For purposes of determining if the reduction equals or exceeds five percent (5%), a levy of 
millage equal to the prior year's millage shall be hypothetically applied to the current year's 
ad valorem tax base to determine the amount of revenue to be generated from the ad valorem 
tax levy. For the purposes of this section and Section 37-57-107, the portion of the base 
revenue used for the support of any school district shall be deemed to be the aggregate 
receipts from ad valorem taxes for the support of any school district. This paragraph shall 
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apply to taxes levied for the 1987 fiscal year and for each fiscal year thereafter. If the 
Mississippi Supreme Court or another court finally adjudicates that the tax levied under 
Section 27-35-309(3) is unconstitutional, then this paragraph shall stand repealed. 

 
(2)  When the tax is levied upon the territory of any school district located in two (2) or more 

counties, the order of the school board requesting the levying of such tax shall be certified to 
the levying authority of each of the counties involved, and each of the levying authorities 
shall levy the tax in the manner specified herein. The taxes so levied shall be collected by the 
tax collector of the levying authority involved and remitted by the tax collector to the school 
depository of the home county to the credit of the school district involved as provided above, 
except that taxes for collection fees may be retained by the levying authority for deposit into 
its general fund. 

 
(3)  The aggregate receipts from ad valorem taxes levied for school district purposes, excluding 

collection fees, pursuant to this section and Section 37-57-1 shall be subject to the increased 
limitation under Section 37-57-107; however, if the ad valorem tax effort in dollars 
requested by the school district for the fiscal year exceeds the next preceding fiscal year's ad 
valorem tax effort in dollars by more than four percent (4%) but not more than seven percent 
(7%), then the school board shall publish notice thereof once each week for at least three (3) 
consecutive weeks in a newspaper having general circulation in the school district involved, 
with the first publication thereof to be made not less than fifteen (15) days prior to the final 
adoption of the budget by the school board.  

 
If at any time prior to said adoption a petition signed by not less than twenty percent (20%) 
or fifteen hundred (1500), whichever is less, of the qualified electors of the school district 
involved shall be filed with the school board requesting that an election be called on the 
question of exceeding the next preceding fiscal year's ad valorem tax effort in dollars by 
more than four percent (4%) but not more than seven percent (7%), then the school board 
shall, not later than the next regular meeting, adopt a resolution calling an election to be held 
within such school district upon such question. The election shall be called and held, and 
notice thereof shall be given, in the same manner for elections upon the questions of the 
issuance of the bonds of school districts, and the results thereof shall be certified to the 
school board.  

 
The ballot shall contain the language "For the School Tax Increase Over Four Percent (4%)" 
and "Against the School Tax Increase Over Four Percent (4%)." If a majority of the qualified 
electors of the school district who voted in such election shall vote in favor of the question, 
then the stated increase requested by the school board shall be approved. For the purposes of 
this paragraph, the revenue sources excluded from the increased limitation under Section 37-
57-107 shall also be excluded from the limitation described herein in the same manner as 
they are excluded under Section 37-57-107.   
' 37-57-105 (2002) 

 
[Section 37-57-107 is amended as follows:] 
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Beginning with the tax levy for the 1997 fiscal year and for each fiscal year thereafter, the aggregate 
receipts from taxes levied for school district purposes pursuant to Sections 37-57-105 and 37-57-1 
shall not exceed the aggregate receipts from those sources during any one (1) of the immediately 
preceding three (3) fiscal years, as determined by the school board, plus an increase not to exceed 
seven percent (7%). For the purpose of this limitation, the term "aggregate receipts" when used in 
connection with the amount of funds generated in a preceding fiscal year shall not include excess 
receipts required by law to be deposited into a special account. The additional revenue from the ad 
valorem tax on any newly constructed properties or any existing properties added to the tax rolls or 
any properties previously exempt which were not assessed in the next preceding year may be 
excluded from the seven percent (7%) increase limitation set forth herein. Taxes levied for payment 
of principal of and interest on general obligation school bonds issued heretofore or hereafter shall be 
excluded from the seven percent (7%) increase limitation set forth herein.  
 
Any additional millage levied to fund any new program mandated by the Legislature shall be 
excluded from the limitation for the first year of the levy and included within such limitation in any 
year thereafter. For the purposes of this section, the term "new program" shall include, but shall not 
be limited to, (a) the Early Childhood Education Program required to commence with the 1986-1987 
school year as provided by Section 37-21-7 and any additional millage levied and the revenue 
generated therefrom, which is excluded from the limitation for the first year of the levy, to support 
the mandated Early Childhood Education Program shall be specified on the minutes of the school 
board and of the governing body making such tax levy; (b) any additional millage levied and the 
revenue generated therefrom which shall be excluded from the limitation for the first year of the 
levy, for the purpose of generating additional local contribution funds required for the adequate 
education program for the 2003 fiscal year and for each fiscal year thereafter under Section 37-151-
7(2); and (c) any additional millage levied and the revenue generated therefrom which shall be 
excluded from the limitation for the first year of the levy, for the purpose of support and 
maintenance of any agricultural high school which has been transferred to the control, operation and 
maintenance of the school board by the board of trustees of the community college district under 
provisions of Section 37-29-272. 
 
The seven percent (7%) increase limitation prescribed in this section may be increased an additional 
amount only when the school board has determined the need for additional revenues and has held an 
election on the question of raising the limitation prescribed in this section. The limitation may be 
increased only if three-fifths (3/5) of those voting in the election shall vote for the proposed increase. 
The resolution, notice and manner of holding the election shall be as prescribed by law for the 
holding of elections for the issuance of bonds by the respective school boards. Revenues collected 
for the fiscal year in excess of the seven percent (7%) increase limitation pursuant to an election 
shall be included in the tax base for the purpose of determining aggregate receipts for which the 
seven percent (7%) increase limitation applies for subsequent fiscal years. 
 
Except as otherwise provided for excess revenues generated pursuant to an election, if revenues 
collected as the result of the taxes levied for the fiscal year pursuant to this section and Section 37-
57-1 exceed the increase limitation, then it shall be the mandatory duty of the school board of the 
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school district to deposit such excess receipts over and above the increase limitation into a special 
account and credit it to the fund for which the levy was made. It will be the further duty of such 
board to hold said funds and invest the same as authorized by law. Such excess funds shall be 
calculated in the budgets for the school districts for the purpose for which such levies were made, for 
the succeeding fiscal year. Taxes imposed for the succeeding year shall be reduced by the amount of 
excess funds available. Under no circumstances shall such excess funds be expended during the 
fiscal year in which such excess funds are collected. 
 
For the purposes of determining ad valorem tax receipts for a preceding fiscal year under this 
section, the term "fiscal year" means the fiscal year beginning October 1 and ending September 30.  
' 37-57-107 (2002) 
 
Sections 37-19-20 and 37-19-22, Mississippi Code of 1972, which provide certain allocations under 
the Minimum Education Program, are hereby repealed.  (2002) 
 
Unless the increased revenue in a budget is derived solely from the expansion of a school district=s 
ad valorem tax base, a school district shall not budget an increase in an ad valorem tax effort in 
dollars for support of the school district unless it first advertises its intention to do so at the same 
time that it advertises its intention to fix its budget for the next fiscal year. 
 
A request for an ad valorem tax effort in dollars for the support of the school district in excess of the 
certified tax rate pursuant to Sections 37-57-105 and 37-57-107 shall not be levied until an order has 
been approved by the school board of the school district in accordance with the procedure set forth 
in Section 27-39-207, Mississippi Code of 1972.  ' 27-39-207 (1999) 
 
LEGAL REF.: MS CODE as cited; '' 27-39-203 and 27-39-205 
CROSS REF.: Policies DC C Annual Operating Budget 

  KCB C Community Involvement in Decisionmaking 
 
 



 
 
Descriptor Term: 

 

STATE FUNDS 

 
Descriptor Code: 

DFB 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFB 

 
Previously Approved: 

 

 

The total state funds available annually for the support of the minimum education program will 

consist of the state common school fund and the minimum education program fund which will be 

apportioned and distributed as prescribed by law. 

 

Legal Reference:  Mississippi Code of 1972, §37-19-21; §37-19-23; §37-19-25; §37-19-35;  

     §37-47-9, et seq. 



 
 
Descriptor Term: 
 
FEDERAL AID  

Descriptor Code: 
DFC 

Board Approved: 
7/27/2009 

Rescinds: 
DFC & DFCC 

Previously Approved: 
1/4/1988 

 
In order to provide the best educational opportunities possible for children of the District, the Board 
shall seek as many sources of revenue as possible to supplement the funds provided by local taxation 
and the basic aid offered by the state. 
 
Therefore, the District shall participate in federal aid programs which provide direct educational and 
auxiliary services or opportunities to students enrolled in the District schools. 
 
The directors of the various federal projects in cooperation with the Chief Financial Officer of this 
school district shall manage cash so that draws of federal monies are as close as administratively 
feasible to the related program expenditures. 
 
It shall be unlawful for this school district to expend any public funds from any source(s) for 
purposes which are political.  Prohibited expenditures shall include but not be limited to the 
purchase of partisan political materials, contributions to any candidate for public office, and use of 
school property, equipment or employees in support of a candidate(s). 
 
The Mississippi Public School Accountability Standard for this policy is standard 23. 
 
 
LEGAL REF.: MS CODE as cited 

Mississippi Public School Accountability Standards  
CROSS REF.: Policy DG C Depository of Funds 
 
 
 
 



 
 
Descriptor Term: 

 

STATEMENT OF ASSURANCES: 

LOBBYING 

 
Descriptor Code: 

DFCC 

 
Board Approved: 

6/14/1991 
 
Rescinds: 

DFCC 

 
Previously Approved: 

11/05/1990 

 

 

The Board of Trustees of the Gulfport School District prohibits the use of any federal funds for 

partisan political activity of any kind by any person or organization involved in the administration of 

federally assisted programs.  Furthermore, federal funds cannot be used for the purpose of 

influencing or attempting to influence an officer or employee of any federal agency, a member of 

Congress, an officer or employee of Congress, or an employee of a member of Congress in 

connection with the making of any federal grant, the entering into of any cooperative agreement and 

the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative 

agreement. 

 

Legal Reference: Section 1352, Title 31, U. S. Code 34CFR Part 82, Sec. 82.105, 82.110 



 
 
Descriptor Term: 

 

BOND SALES 

 
Descriptor Code: 

DFD 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFD 

 
Previously Approved: 

 

 

The Board of Trustees is authorized to issue negotiable bonds of the Gulfport School District to raise 

money for the following purposes: 

 

(a) Erecting, repairing, equipping, remodeling and enlarging school buildings and related 

facilities, including gymnasiums, auditoriums, lunch rooms, vocational training 

buildings, libraries, teachers' homes, school barns, transportation vehicles and 

garages for transportation vehicles, and purchasing land therefor. 

 

(b) Establishing and equipping school athletic fields and necessary facilities connected 

therewith, and purchasing land therefor. 

 

(c) Providing necessary water, light, heating, air conditioning and sewerage facilities 

connected therewith, and purchasing land therefor. 

 

(d) Paying part of the costs to be incurred in erecting, repairing, equipping, remodeling 

and enlarging school buildings and related facilities which are owned and operated by 

state-supported institutions of higher education as a demonstration or practice school 

attended by pupils, grades, or one or more, or parts of grades from the educable 

children of such school district pursuant to a contract or agreement between said 

institution and said school district. 

 

The authority to issue the bonds hereinabove set forth will include the authority for the Board to 

spend the money for the purposes for which said money is raised and to pay the net proceeds of the 

bond issue to the trustees of the state-supported institutions of higher education.  S37-59-3 

 

Note:  for details and procedures see Sections 37-59-7 et. seq. 

 

As to additional powers conferred in connection with issuance of bonds see Sections 37-59-25 and 

31-21-5. 

 

Legal Reference: Mississippi Code of 1972, as cited above   

  



 
 
Descriptor Term: 

 

SHORT TERM NOTES 

 
Descriptor Code: 

DFE 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFE 

 
Previously Approved: 

 

 

 

The Board of Trustees of the Gulfport School District, with the approval of the State Board of 

Education, may borrow money for the purchase of school transportation equipment or to establish, 

erect and equip school bus shops or garages, and purchase land therefor, and issue the negotiable 

notes or bonds of the District as evidence of the indebtedness so incurred.  §37-41-89 

 

All notes or bonds issued under the authority of Section 37-41-89will mature in approximately equal 

annual installments over a period of not exceeding six (6) years from the date of the issuance of such 

notes or bonds.  Such notes or bonds may bear interest at a rate not exceeding that allowed in Section 

75-17-105, and such interest may be payable annually or semiannually. 

 

In the event the funds borrowed under the authority of Section 37-41-89 are to be expended for the 

purchase of used transportation equipment, then all notes or bonds evidencing such loans will be 

made to mature within two (2) years from the date of the issuance of such notes or bonds.  §37-41-93 

 

Note: for details and procedures see Sections: 

37-41-91, 37-41-95, 37-41-97, 37-41-99 

 

Legal Reference: Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 

 

TAX ANTICIPATION NOTES 

 
Descriptor Code: 

DFEA 

 
Board Approved: 

 
Rescinds: 

DFEA 

 
Previously Approved: 

 

 

 

 

The Board of Trustees has the power and authority to borrow money for the current expenses of the 

Gulfport School District in anticipation of the collection of ad valorem taxes for the then current 

fiscal year.  The money so borrowed will bear interest at a rate not greater than that allowed in 

Section 75-17-105 and will be repaid not later than the following March 15 out of the first moneys 

collected by reason of the tax levy in anticipation of which such money is borrowed.  Such money 

will be used for no other purpose than the payment of the current expenses of the District. 

 

The amount borrowed under the provisions of this section will in no event exceed fifty percent (50%) 

of the estimated amount of taxes collected or to be collected under the last preceding annual tax levy, 

unless the tax levy for the current fiscal year has been made, and then under the latter.  Any school 

district which receives federal funds as payments in lieu of taxes because there is situated in such 

district a federal project involving the ownership of lands of the United States which is not subject to 

ad valorem taxation may borrow not in excess of seventy-five percent (75%) of such estimated or 

anticipated but then uncollected revenue.  Tax anticipation notes issued under the provisions of this 

section will be issued within the same fiscal year during which the tax levy is or will be made which 

it is anticipated will produce the funds from which the said notes will be repaid. 

 

In borrowing money under the provisions of this section, it will not be necessary to publish notice of 

intention so to do or to secure the consent of the qualified electors of the District, either by election 

or otherwise.  Such borrowing will be authorized by order or resolution of the Board and may be 

evidenced by negotiable note or notes, signed and executed in such form as may be prescribed in 

such order or resolution.  Money may be borrowed in anticipation of ad valorem taxes under the 

provisions of this section, regardless of whether or not such borrowing will create an indebtedness in 

excess of statutory limitations. 

 

Money may likewise be borrowed by the District, as herein provided, for the purpose of paying 

current interest maturities on any bonded indebtedness of the District  in anticipation of the 

collection of taxes for the retirement of such bonded indebtedness or the payment of any interest 

thereon.  S37-59-37 



 
 
Descriptor Term: 

 

LEASING AND RENTING OF BUILDINGS 

AND GROUNDS 

 
Descriptor Code: 

DFG 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFG 

 
Previously Approved: 

 

Upon approval of the Board, the president and the secretary may execute a lease for property not 

needed for school purposes to any group of persons, to any association, club, or corporation or to any 

county, municipality or other political subdivision to be used as a civic, community, recreational or 

youth center, or to be used by any county or district fair association in connection with its activities, 

or to be used for church purposes, or library or other public buildings, or as a factory or otherwise in 

connection with an industrial enterprise.  §37-7-471; §37-7-473; §37-7-475 

 

Upon Board approval, the Superintendent will make rules and regulations concerning the use of such 

buildings.  §37-7-475 

 

The Board may, in its discretion, lease school lands for oil, gas, and mineral exploration and 

development upon such terms and conditions as the Board deems proper and advisable.  §37-7-305 

 

Legal Reference: Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 

 

GIFTS AND BEQUESTS TO SCHOOL 

DISTRICT 

 
Descriptor Code: 

DFK 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFK 

 
Previously Approved: 

 

 

Within its power to construct, erect, and equip school buildings, the Board of Trustees may acquire 

by donation existing buildings or other assets as might be appropriate.  The  Board will determine the 

fair market value of such donations and spread same on the Minutes of the Board of Trustees.  The 

Gulfport School District will maintain ownership and title to all donated assets. 

 

Legal Reference: Mississippi Code of 1972, §37-7-413; Public School Districts Financial 

Accounting Manual, July 1, 1985, p. 8 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
Descriptor Term: 

 

INVESTMENT EARNINGS 

 
Descriptor Code: 

DFL 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DFL 

 
Previously Approved: 

 

 

(1) Whenever the Gulfport School District, or any county, on behalf of any other school district,  

has on hand any bond and interest funds, any funds derived from the sale of bonds, or any 

other funds in excess of the sums which will be required for payment of current obligations 

and expenses as they come due, and which are not needed or cannot by law be used for the 

payment of the current obligations or expenses of the District, the Board of Trustees of the  

District will have the power and authority to invest such excess funds in any bonds or other 

direct obligations of the United States of America or the State of Mississippi, or of any 

county or municipality of this state, which such county or municipal bonds have been 

approved by a reputable bond attorney or have been validated by a decree of the chancery 

court;  or in interest-bearing time certificates of deposit with any financial institution 

approved for the deposit of state funds; or by depositing such funds in interest-bearing 

accounts with any financial institution approved for the deposit of municipal, county or state 

funds.  In case of deposits in savings and loan institutions, the total of all such deposits willl 

not exceed the amount insured by some agency of the United States government.  The rate of 

interest on such time certificates of deposit and interest-bearing accounts will be negotiated, 

but such rate of interest will not be less than the rate of interest paid to the general public on 

passbook savings in accordance with the rules and regulations required under Section 81-5-

69.  In any event, the bonds or obligations in which such funds are invested shall mature or 

be redeemable prior to the time the funds so invested will be needed for expenditure.  When 

bonds or other obligations have been so purchased, the same may be sold or surrendered for 

redemption at any time, except certificates of deposit which must mature, by order or 

resolution of the Board, and the president of the Board, when authorized by such order or 

resolution, will have the power and authority to execute all instruments and take such other 

action as may be necessary to effectuate the sale or redemption thereof. 

 

(2) All earnings from funds other than bond funds or bond sinking funds, invested according to 

the provisions of subsections (1) and (2) of this section will be deposited in the general 

school fund of the District.  Earnings from funds invested out of bond funds or bond sinking 

funds together with the principal thereof, will be deposited in the fund from which the 

investment was made.  §37-59-43 



 
 
Descriptor Term: 

 

DEPOSITORY OF FUNDS 

 
Descriptor Code: 

DG 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DG 

 
Previously Approved: 

 

 

The Board of Trustees has full control of the receipt, distribution, allotment and disbursement of all 

funds which may be provided for the support and maintenance of the schools of the Gulfport School 

District whether such funds be minimum education program funds, funds derived from 

supplementary tax levies as authorized by law, or funds derived from any other source whatsoever 

except as may other otherwise be provided by law for control of the proceeds from school bonds or 

notes and the taxes levied to pay the principal of and interest on such bonds or notes.  All receipts 

and disbursements will be made against the proper fund in the school depository and charged upon 

such books and records of accounts against the proper account therein.  §37-7-333 



 
 
Descriptor Term: 

 

BONDED EMPLOYEES 

 
Descriptor Code: 

DH 

 
Board Approved: 

 
Rescinds: 

 
Previously Approved: 

1/4/1988 

 

Before entering upon the discharge of the duties of his office, each member of the Board of 

Trustees will give a surety bond in the penal sum of Fifty Thousand Dollars ($50,000.00), with 

sufficient surety, to be payable, conditioned and approved in the manner provided by law. 

 

The Superintendent of the District, before entering upon the duties of his/her office, will furnish a 

good and sufficient surety bond in the penal sum of One Hundred Thousand Dollars ($100,000.00), 

with sufficient surety.  Such bond will be filed and recorded in the office of the clerk of the chancery 

court of Harrison County, and will be payable, conditioned and approved in the manner provided by 

law.  The premium on said bond will be paid out of the District general maintenance fund.   

Legal Reference: §37-9-27 

 

The Board of Trustees requires all principals to furnish good and sufficient surety bonds in like 

manner as required of superintendents.  The amount of such bonds will be Fifty Thousand Dollars 

($50,000.00), with sufficient surety. The premium upon said bond will be paid from the general 

maintenance funds of the District. Such bond will be payable, conditioned and approved in the 

manner provided by law. All such bonds will be filed and recorded in the office of the clerk of the 

chancery court of Harrison County.  

Legal Reference: §37-9-31 

 

The purchasing agent(s) of the Board, before entering upon his/her official duties in such capacity, 

will furnish a good and sufficient surety bond in the penal sum of Fifty Thousand Dollars 

($50,000.00), with sufficient surety.  Such bonds will be payable, conditioned and approved in the 

manner provided by law, and will be filed and recorded in the office of the clerk of the chancery 

court in Harrison County. The premium on said bond will be paid out of the District general 

maintenance funds.   

Legal Reference: §37-39-21 

 

The Board may, in its discretion, employ one or more persons as security personnel and may 

designate such persons as peace officers in or on any property operated for school purposes by the 

Board upon taking such oath and making such bond as required of a constable of Harrison County.  

Legal Reference: §37-7-321; §419-19-3 

 

The Board may execute a blanket position surety bond for each Gulfport School District official and 

employee (who receipts and/or disburses school district funds) in the penalty sum of Fifty Thousand 

Dollars ($50,000.00), unless a different penalty is prescribed by law.  The premium on said bond will 

be paid out of the District general maintenance fund.   

Legal Reference: §37-6-15 

  

 



 
 
Descriptor Term: 

 

ACCOUNTING AND REPORTING 

 
Descriptor Code: 

DI 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DI 

 
Previously Approved: 

 

 

The Superintendent of the Gulfport School District will open and keep regular sets of books, as 

prescribed by the State Auditor, which will be subject to inspection during office hours by any 

citizen so desiring to inspect the same.  The books for each fiscal year will be kept separately and 

same will be safely preserved by the Superintendent.  §37-61-23 

 

Legal Reference: Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 

 

FINANCIAL REPORTS AND STATEMENTS 

 
Descriptor Code: 

DIB 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DIB 

 
Previously Approved: 

 

 

The Gulfport School District will prepare annual financial statements, including the notes to the 

financial statements, in accordance with generally accepted accounting principles at June 30 of each 

fiscal year.  The financial statements, including the notes to the financial statements, will be prepared 

at June 30, 1986, and for each succeeding fiscal year. 

 

Reference: Public School Districts Financial Accounting Manual, p. 127 



 
 
Descriptor Term: 

 

FIXED ASSET ACCOUNTING 

 
Descriptor Code:  

DIC 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DIC 

 
Previously Approved: 

 

 

 

It will be the policy of the Gulfport School District to maintain a fixed asset accounting of all lands, 

buildings, and equipment which have an acquisition cost of $500 or greater.  This fixed asset 

accounting will be by cost center and will become a part of the financial records of the Gulfport 

School District.  An annual inventory of all fixed assets will be conducted. 

 

The fixed asset records will l be annually updated with the new acquisition and the removal of assets. 

 All assets to be removed must be approved by the Board of Trustees. 



 
 
Descriptor Term: 

 

AUDITS 

 
Descriptor Code: 

DID 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DID 

 
Previously Approved: 

 

 

 

The State Department of Audit will post-audit and investigate the financial affairs and all 

transactions involving the school funds including the minimum education program fund and 

supplementary district school funds and to make separate and special audits thereof.  S37-61-29 

 

Further, an examiner from the office of the State Auditor of Public Accounts will examine and audit 

the reports made to the State Department of Education or the State Educational Finance Commission 

concerning the number of educable children, the number of children enrolled, the number of children 

in average daily attendance, and the number of children being transported or entitled to 

transportation.  §37-37-3 

 

Legal Reference: Mississippi Code of 1972, as cited above and §37-37-1, et seq. 

 



 
 
Descriptor Term: 

 

EXPENDITURE OF FUNDS 

 
Descriptor Code: 

DJ 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJ 

 
Previously Issued: 

 

 

The Board of Trustees will have full control of the distribution of all funds.  Disbursements made 

from district funds will be drawn against the books and records of accounts against the proper 

account, and will be paid out and expended upon warrants issued in the manner provided by law.  

§37-5-31; §37-7-309; §37-7-631; §37-7-301 

 

The minimum education program funds of the Gulfport School District and funds derived from the 

supplemental District tax levies authorized by law will be used exclusively for the support, 

maintenance, and operation of the schools as provided by law.  However, this will not prohibit the 

payment of expenses incurred during the fiscal year after the close of such fiscal year from balances 

remaining on hand at the end of such fiscal year.  §37-61-3 

 

Legal Reference: Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 

 

AUTHORIZED SIGNATURES 

 
Descriptor Code: 

DJAA 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJAA 

 
Previously Issued: 

 

 

 

All funds of the Gulfport School District will be paid out and expended upon warrants issued upon 

order of the Board of Trustees, of the municipality issued in a manner provided by law. 

 

Legal Reference: Mississippi Code of 1972, §37-57-127 



 
 
Descriptor Term: 

 

PETTY CASH ACCOUNTS 

 
Descriptor Code: 

DJB 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

 

 
Previously Approved: 

 

A petty cash fund may be established to handle small payments for incidental items that occur at the 

local school. This would include such items as postage, express charges, small supplies, and similar 

items. The Board of Trustees will determine the amount of the fund, designate the person responsible 

for the fund, determine if the person responsible should be bonded, and provide adequate safeguards 

for the fund. At no time will any type loan, personal or otherwise, be made from the petty cash fund. 

 

The fund will be established by writing a check on the general school fund or district maintenance 

fund for the proper amount as authorized by the Board. The check will be made payable to the person 

who is responsible for the petty cash fund. At no time should a petty cash fund be established by 

writing a check on a fund which is under the control of the person who is responsible for the petty 

cash fund. 

 

Disbursements from the petty cash fund will be supported by invoices, statements, receipts or other 

documentation. This documentation will remain with the petty cash fund until the fund is 

replenished. The sum of this documentation and the remaining cash will at all times be equal to the 

original amount of the petty cash fund. This will be periodically checked by the Superintendent’s 

office. The petty cash fund will be replenished when the cash is nearly exhausted. Replenishment 

takes place by presenting an itemized listing of all disbursements with documentation to the 

Superintendent’s office. After verification by the Superintendent’s office, a check is written for the 

amount of the itemized listing and made payable to the person responsible. At this time, the 

Superintendent’s office will enter the accounting data for the petty cash fund disbursements into the 

books of accounts.  

 

Legal Reference: Public School Districts Financial Accounting Manual, p. 12. 



 
 
Descriptor Term: 

 

PAYROLL PROCEDURE 

 
Descriptor Code: 

DJC 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJC 

 
Previously Approved: 

 

 

The salaries of superintendents, principals and certified employees will be paid by pay certificates 

issued by the Superintendent of the Gulfport School District..  Such pay certificates may be issued 

without additional authorization of the Board of Trustees  where the amount of salary has been fixed 

and a contract entered into as is provided in this chapter.  All pay certificates will be preserved by 

him as a part of the official records of his office for the same time and in the same manner as other 

records are preserved.  Except as is herein provided, the said warrants will be governed in all 

respects by the same laws regulating the issuance of other warrants for other purposes.  All pay 

certificates and warrants issued will show the gross amount of the salary and all authorized 

deductions therefrom for income taxes, social security, retirement contributions and other lawful 

purposes.  §37-9-41 

 

PAYROLL CLEARING FUND 

 

A payroll clearing fund will be established by the District to account for salaries paid from 

governmental funds.  Each month the total gross amount of the payroll will be transferred from the 

governmental funds to the payroll clearing fund.  The gross amount transferred will be charged to the 

appropriate expenditure functions in the expenditure register of each governmental fund.  Transfers 

receipted by the payroll clearing fund be itemized on receive warrants by fund.  The net payroll 

amounts due to District personnel will then be written from the payroll clearing fund. 

 

Legal Reference: Mississippi Code, as cited above Public School Districts Financial 

Accounting Manual, p. l3. 



 
 
Descriptor Term: 

 

PAY DAY SCHEDULE 

 
Descriptor Code: 

DJCA 

 
Board Approved: 

1/14/1988 
 
Rescinds: 

DJCA 

 
Previously Approved: 

 

 

The annual salaries of Gulfport School District personnel will be made payable in 12 equal monthly 

installments.  However, at the request of the employee, the salary may be payable in equal monthly 

installments for a period of 10 months.  §37-9-39 

 

All personnel employed in a full-time capacity, under contract, will be paid on the last regular school 

day of the month.  When such a day falls on a Saturday or Sunday or school calendar holiday, checks 

will be issued the preceding school day.  §37-9-39 

 

Custodial, bus driver, cafeteria and maintenance personnel will be paid on a semi-monthly basis.  All 

other non-certified staff are paid on a monthly basis.  At the request of the employee, classified 

personnel may be paid on a monthly basis. 

 

Legal Reference: Mississippi Code, as cited above 



 
 
 

SALARY DEDUCTIONS/REDUCTIONS 

 
Descriptor Code: 

DJCB 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

 
Previously Approved: 

 

 

The Superintendent of the Gulfport School District will  deduct and withhold from the wages of 

all employees: 

 

1. the amount of federal income tax required by federal law; 26     USCA 3401-3402 

 

2. the amount of social security tax required by federal law; 26     USCA 3101-3102; 

§25-11-3, et seq. 

 

3. the amount of contributions to PERS (Public Employees Retirement System).  

§25-11-123(f) 

 

It will be unlawful for the Superintendent to deduct or permit to be deducted from the salary of 

the Superintendent, principal or certificated employee any dues, fines or penalties payable or 

alleged to be payable because of the membership of the Superintendent, principal or certificated 

employee in any organization or association.  However, dues or premiums in health associations 

or corporations and tax sheltered annuity deductions authorized by the United States Internal 

Revenue Code may be deducted upon written authorization from the Superintendent, principal or 

certificated employee involved.  Any superintendent of schools who makes any such deduction 

or permits any such deduction to be made, except those herein provided, will be guilty of a 

misdemeanor and upon conviction will be punished by a fine of not more than Twenty-five 

Dollars ($25.00) for each such deduction.  §37-9-49 

 

The Board of Trustees may contract for and adopt a benefit plan which meets the requirements of 

a cafeteria plan as defined in Section 125 et seq. of the Internal Revenue Code of 1954, and 

regulations thereunder, for the benefit of eligible employees and their dependents.  §25-17-3 

 

Legal Reference: United States Code Annotated, as cited above 

    Mississippi Code, as cited above 



 
 
Descriptor Term 

 

 EMPLOYEE TRAVEL EXPENSES 

 

 
Descriptor Code: 

DJD  

 
Board Approved: 

6/26/2006 
 
Rescinds: 

CGPD 

 
Previously Approved: 

8/23/2004 

 

Prior approval for all travel must be obtained before any travel expenses are incurred. 

 

Any employee of the Gulfport School District, after first being duly authorized, who is required 

to travel in the performance of official duties, will receive as expenses for each mile actually and 

necessarily traveled, when the travel is done by a privately owned vehicle, the mileage 

reimbursement rate allowable to federal employees for the use of a privately owned vehicle while 

on official travel. When the travel is done by means of a public carrier or other means not 

involving a privately owned vehicle, then the employee will receive as travel expense the actual 

fare or other expenses incurred in such travel. Limitations: Mileage reimbursement will not be 

paid in excess of round trip coach air fare cost to a given destination.  Meals and housing 

reimbursements will be limited to one (1) day before the beginning of the workshop, conference, 

etc. through one (1) day after the conference ends. A copy of the agenda for the workshop, 

conference, etc. must be provided. 

 

Reimbursement of travel expenses incurred by an employee while attending useful, job-related 

events but which are not required in the performance of the employee's assigned duties and 

attendance at which was initiated by the employee may not be made without prior agreement 

with the employee's immediate supervisor and/or the Superintendent or designee.  In such 

agreements, professional leave for the employee and either partial or no reimbursement for travel 

may be included.  Partial reimbursement may be in any one of several forms in accord with the 

prior agreement between the employee and his/her supervisors.  The purpose of this provision 

will not be to prevent payment of authorized travel expenses but to provide a vehicle for 

mutually acceptable and less expensive travel reimbursement when the District receives only an 

indirect or non-immediate benefit. 

 

The District will not reimburse employees for meal expenses when said expenses do not occur in 

conjunction with overnight travel expenses away from the District; however, legitimate business 

meals not associated with overnight travel of selected employees (designated by the 

Superintendent) with consultants, governmental officers, community leaders, college and 

university officials, staff members of the state department of education, attorneys, and local 

school board members may be paid by direct charge to the District based on charge accounts with 

specific restaurants the Superintendent may authorize or by an authorized credit card dedicated 

for limited uses as approved by the Board, among which uses would be legitimate business meals 

not associated with overnight travel. 

 

Travel for non-district employees may be approved by the Chief Financial Officer and 

ratified at the next regularly scheduled board meeting.  The purpose of this provision is to 

provide a means for parents, business and industry, partners in education, P.T.A. and others to be 



able to participate in school-related travel that occurs on short notice. 

 

Legal Reference: Mississippi Code 1972, §25-3-41 



 
 
Descriptor Term: 

 

BIDS AND QUOTATIONS 

 
Descriptor code: 

DJED 

 
Board Approved: 

7/01/02 
 
Rescinds: 

DJED 

 
Previously Approved: 

7/01/98 

 

Designated purchasing agents may purchase commodities without regard to the state contract price 

established by the Office of General Services when such purchase involves an expenditure of  Three 

Thousand Five Hundred Dollars ($3,500.00) or less, exclusive of freight or shipping charges, 

provided that such purchase is made at the usual and customary price of such commodities within the 

locality involved and such price is not excessive. 

 

Designated purchasing agents may purchase commodities approved by the Office of General 

Services from the state contract vendor, or from any source offering the identical commodity, at a 

price not exceeding the state contract price established by the Office of General Services for such 

commodity, without obtaining or advertising for competitive bids, when such purchase involves an 

expenditure of more than Three Thousand Five Hundred Dollars ($3,500.00), exclusive of freight or 

shipping charges.  Designated purchasing agents that do not exercise the option to purchase such 

commodities from the state contract vendor or from another source offering the identical commodity 

at a price not exceeding the state contract price established by the Office of General Services willl 

make such purchases pursuant to the provisions of Section 31-7-13 without regard to state contract 

prices established by the Office of General Services. 

 

Nothing in this section will prohibit governing authorities from purchasing, pursuant to subsections 

(2) and (3) of this section, commodities approved by the Office of General Services at a price not 

exceeding the state contract price established by the Office of General Services. 

 

The Office of General Services will ensure that the prices of all commodities on the state contract are 

the lowest and best prices available from any source offering that commodity at the same level of 

quality or service, utilizing the reasonable standards established therefor by the Office of General 

Services.  In the event that the Office of General Services does not list an approved price for the 

particular item involved, purchase will be made according to statutory bidding and licensing 

requirements.  To encourage prudent purchasing practices, the Office of General Services will be 

authorized and empowered to exempt certain commodities from the requirement that the lowest and 

best price be approved by order placed on its minutes. 

 

Notwithstanding the provisions of this section relating to state contract price, designated purchasing 

agents will advertise to solicit competitive bids for any purchase of concrete and/or metal culvert, 

regardless of the amount of expenditure. The specifications will designate the amount of pipe in each 

category, or, when bidding for term contracts, will require the per foot cost in each category being 

bid and will designate point of delivery with the requirement that all pipe be shipped f.o.b. point of 

delivery, freight paid by vendor.  Nothing in this paragraph will be interpreted to prevent the Board 

of Trustees from entering into term contracts for a period not to exceed six (6) months' duration, 

provided, however, that such term contract will be predicated on competitive bidding as set forth 

herein.  S31-7-12 (Oct. 1988) 
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Designated purchasing agents will purchase their commodities and printing, contracts for 
fire insurance, automobile insurance, casualty insurance (other than workers' compensation) and 

liability insurance, and will contract for public construction as herein provided. 

 

(a) Section 31-7-13 (c) Purchases which do not involve an expenditure of more than Three 

Thousand Five Hundred Dollars ($3,500.00), exclusive of freight or shipping charges, may 

be made without advertising or otherwise requesting competitive bids.  Provided, however, 

that nothing contained in this paragraph will be construed to prohibit the Board from 

establishing procedures which require competitive bids on purchases of Three Thousand Five 

Hundred Dollars ($3,500.) or less. 

 

NOTE: For any single item costing $1,500 or more, the Gulfport 

School District requires at least two (2) written competitive 

quotations submitted on a quotation form furnished by the designated 

purchasing agent and signed by authorized personnel representing the 

vendor, or a quotation submitted on a vendor’s letterhead or 

identifiable quote form and signed by authorized personnel 

representing the vendor.  

 

(b)  Section 31-7-13  (c).  Purchases which involve an expenditure of more than Three 

Thousand Five Hundred Dollars ($3,500.00) but not more than Fifteen Thousand Dollars 

($15,000.00), exclusive of freight or shipping charges, may be made from the lowest and best 

bidder without publishing or posting advertisement for bids provided at least two (2) 

competitive written bids have been obtained.  The term "competitive written bid" will mean a 

bid submitted on a bid form furnished by the designated purchasing agent and signed by 

authorized personnel representing the vendor, or a bid submitted on a vendor's letterhead or 

identifiable bid form and signed by authorized personnel representing the vendor. 

 

(c) Section 31-7-13 (c) Purchases which involve an expenditure of more than Fifteen 

Thousand Dollars ($15,000.00), exclusive of freight or shipping charges, may be made from 

the lowest and best bidder after advertising for competitive sealed bids once each week for 

two (2) consecutive weeks in a local newspaper, and further, that the date as published for 

the bid opening will not be less than seven (7) working days after the last published notice 

and fifteen (15) days after the last published notice for construction projects over Fifteen 

Thousand Dollars ($15,000.00).  Any advertisement for bids must be filed with the 

Mississippi Contract Procurement Center on the same day it is sent to the newspaper.  Said 

notice of intention to let contracts or purchase equipment will state the time and place at 

which bids will be received, a list of contracts to be made, or types of equipment or supplies 

to be purchased, and if all plans and/or specifications are not published, will refer to the plans 

and/or specifications on file.  In all cases, before the notice will be published or posted, the 

plans or specifications for the construction or equipment being sought will be filed with the 

clerk of the Board of the Gulfport School District, and there remain.  In addition to these 

requirements, vendors of the equipment or commodities being sought may be mailed 
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solicitations and specifications and a bid file will be established which will indicate those 

vendors to whom such solicitations and specifications were mailed and such file will also 

contain such information as is pertinent to the bid.  Specifications pertinent to such bidding 

will be written so as not to exclude comparable equipment of domestic manufacture. 

Provided, however, that should valid justification be presented, the Governor's Office of 

General Services or the board of a governing authority may approve a request for specific 

equipment necessary to perform a specific job.  Provided, further, that a registered 

professional engineer or architect may write specifications for the Board to require a specific 

item of equipment available only from limited sources or vendors when such specifications 

are in conformance with the rules and regulations promulgated by an appropriate federal 

agency regulating such matters under the federal procurement laws.  Further, such 

justifications, when placed on the minutes of the Board, may serve as authority for the  Board 

to write specifications to require a specific item of equipment needed to perform a specific 

job. 

 

(d)  Purchases may be made from the lowest and best bidder. In determining the lowest and 

best bid, freight and shipping charges will be included.  If the Board accepts a bid other than 

the lowest bid actually submitted, it will place on its minutes detailed calculations and 

narrative summary showing that the accepted bid was determined to be the lowest and best 

bid, including the dollar amount of the accepted bid and the dollar amount of the lowest bid.  

The Board will not accept a bid based on items not included in the specifications. 

 

(e)  Section 31-7-13  (3)The Board may acquire equipment and furniture by lease-purchase 

agreement and pay interest thereon, by contract for a term not to exceed five (5) years, and 

may obtain funding for such lease-purchase agreement from the vendor or from a third-party 

source after having solicited and obtained at least two (2) written competitive bids, as defined 

in Section 31-7-13  (b), for such funding without advertising for such bids.  Solicitation for 

the bids for funding may occur after acceptance of bids for the purchase of such equipment or 

furniture.  Governing authorities may enter into lease-purchase agreements regardless of the 

amount of the purchase. 

 

(f) When necessary to ensure ready availability of commodities for public works and the 

timely completion of public projects, no more than two (2) alternate bids may be 

accepted by the Board for commodities.  No purchases may be made through use of 

such alternate bids procedure unless the lowest and best bidder, for reasons beyond 

his control, cannot deliver the commodities contained in his bid.  In that event, 

purchases of such commodities may be made from one (1) of the bidders whose bid 

was accepted as an alternate. 

 

(g) In the event a determination is made by the Board after a construction contract is let 

that changes or modifications to the original contract are necessary or would better 

serve the purpose of the Board, the Board may, in its discretion, order such changes 

pertaining to the construction that are necessary under the circumstances without the 
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necessity of further public bids; provided that such changes will be made in a 

commercially reasonable manner and will not be made to circumvent the public 

purchasing statutes. 

 

(h)  In the event the Board advertises for bids for the purchase of gas, diesel fuel, oils,  

 

and other petroleum products and coal  and no acceptable bids can be obtained, the Board is 

authorized and directed to enter into any negotiations necessary to secure the lowest and best 

contract available for the purchase of such commodities. 

 

(I)  If the Board or the Board acting through its designee, determines that an emergency exists 

in regard to the purchase of any commodities or repair contracts, so that the delay incident to 

giving opportunity for competitive bidding would be detrimental to the interest of the Board, 

then and in such event, the provisions herein for competitive bidding will not apply and any 

office or agent of such governing authority having general or special authority therefor in 

making such purchase or repair will approve the bill presented therefor, and he will certify in 

writing thereon from whom such purchase was made, or with whom such a repair contract 

was made.  At the next Board meeting  following the emergency purchase or repair contract, 

documentation of the purchase or repair contract, including a description of the commodity 

purchased, the price thereof and the nature of the emergency will be presented to the Board 

and will be placed on the Board minutes of the District. 

 

(j)  Excepted from bid requirements are: 

 

(I)  Purchasing agreements, contracts and maximum price regulations executed or 

approved by the Office of General Services; 

 

(ii)     Repairs to equipment, when such repairs are made by repair facilities in the 

private sector; however, entire assemblies, such as engines or transmissions, will not 

be included in this exemption when the entire assembly is being replaced instead of 

being repaired; provided, however, that invoices identifying the equipment, specific 

repairs made, parts identified by number and name and supplies used in such repairs 

and the number of hours of labor and costs therefor will be required for the payment 

for such repairs; 

 

(iii)    Purchases of parts for repairs to equipment, when such repairs are made by 

personnel of the District; however, entire assemblies, such as engines or 

transmissions, will not be included in this exemption when the entire assembly is 

being replaced instead of being repaired; 

 

(iv)     Raw unprocessed deposits of gravel or fill dirt which are to be removed and 

transported by the purchaser; provided, however, that the price thereof will not 

exceed the lowest price to the general public, or the price listed with the Office of 
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General Services, whichever is lower; 

 

(v)  Motor vehicles or other equipment purchased from a state agency, department or 

commission at a public auction held for the purpose of disposing of said vehicles; 

 

(vi)  Purchases by the Board of machinery, equipment or motor vehicles when such 

purchases are made by a private treaty agreement or through means of negotiation, 

 

 

 

from any federal agency or authority, another governing authority or state agency of the State 

of Mississippi, or any state agency of another state which will be adjacent to the State of 

Mississippi, provided that the price agreed upon will not exceed the price listed in the 

Nielsen/Data Quest publication, applicable to the equipment being purchased.  Nothing in 

this section will permit such purchases through public auction except as provided for in 

paragraph (v) of this section; 

 

(vii)     Perishable supplies or foods purchased for use in connection with the school 

lunch and homemaking programs. 

 

(viii)    Noncompetitive items available from one (1) source only; 

 

In connection with the purchase of noncompetitive items only available from one (1) 

source, a certification of the conditions and circumstances requiring the purchase will 

be filed with the Board.  Upon receipt of such certification the Board  may, in 

writing, authorize the purchase, which authority will be noted on the minutes of the 

Board at the next regular meeting thereafter.  In such situations, the Board is not 

required to obtain the approval of the Office of General Services.  

  

(ix)  Construction of incinerators and other facilities for disposal of solid wastes in 

which products either generated therein, such as steam, or recovered therefrom, such 

as materials for recycling, are to be sold or otherwise disposed of; provided, however, 

in constructing said facilities the Board will publicly issue requests for proposals, 

advertised for in the same manner as provided herein for seeking bids for public 

construction projects, concerning the design, construction, ownership, operation 

and/or maintenance of said facilities, wherein said requests for proposals when issued 

will contain terms and conditions relating to price, financial responsibility, 

technology, environmental compatibility, legal responsibilities and such other matters 

as are determined by the Board to be appropriate for inclusion, and after responses to 

said request for proposals have been duly received, the Board may select the most 

qualified proposal or proposals on the basis of price, technology and other relevant 

factors and from said proposals, but not limited to the terms thereof, negotiate and 

enter contracts with one or more of the persons or firms submitting proposals; 



6 - DJED - BIDS AND QUOTATIONS 
 

 

(x)  Purchases of data processing equipment made by the Board under the provisions 

of purchase agreements, contracts or maximum price regulations executed or 

approved by the State Central Data Processing Authority; 

 

(xi) Energy efficiency services and equipment acquired by the District on a shared-

savings, lease or lease-purchase basis pursuant to Section 31-7-14; 

 

(xii)  Purchases of contracts for fire insurance, automobile insurance, casualty 

insurance and liability insurance by this school board; 

 

(xiii)  Purchases of books and periodicals by libraries: Copyright library materials 

intended for circulation, books, periodicals, maps, films, film strips, video tapes, 

audiotapes, records and compact disks are exempt. 

 

(k)  No contract or purchase as herein authorized will be made for the purpose of 

circumventing the provisions of this section requiring competitive bids, nor will it be lawful 

for any person or concern to submit individual invoices for amounts within those authorized 

for such contract or purchase where the actual value of the contract or commodity purchased 

exceeds such amount and the invoices therefor are split so as to appear to be authorized a 

purchases for which competitive bids are not required. Submission of such invoices will 

constitute a misdemeanor punishable by a fine of not less than Five Hundred Dollars 

($500.00) nor more than One Thousand Dollars ($1,000.00), or by imprisonment for thirty 

(30) days in the county jail, or both such fine and imprisonment.  In addition, the claim or 

claims submitted will be forfeited. 

 

(l)  When in response to a proper advertisement therefor, no bid firm as to price is submitted 

to an electric utility for power transformers, distribution transformers, power breakers, 

reclosers or other article containing a petroleum product, the electric utility may accept the 

lowest and best bid therefor although the price is not firm. 

 

(m)  The prohibitions and restrictions set forth in Sections 19-11-27, 21-35-27 and 31-7-49 

will not apply to a contract, lease or lease-purchase agreement entered pursuant to the 

requirements of the purchasing law. 

 

(n)  For the purposes of this section, the term "purchase" will mean the total amount of 

money encumbered by a single purchase order. 

 

(o)  Nothing in this section will be construed as authorizing any purchase not authorized by 

law.  S31-7-13 (Oct. 1988) 

 

It is hereby declared to be unlawful and a violation of public policy of the State of 

Mississippi for the Board or any designated purchasing agent for the District to make any 
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purchases without the full compliance with the provisions of Chapter 7, Title 31, Mississippi 

Code of 1972. 

 

Except as otherwise provided in subsection (4) of this section, any person who intentionally, 

willfully and knowingly violates the provisions of Chapter 7, Title 31, Mississippi Code of 

1972, will be deemed guilty of a misdemeanor and, upon conviction thereof, will be fined not 

less than One Hundred Dollars ($100.00) and not more than Five Hundred Dollars ($500.00) 

for each separate offense, or sentenced to the county jail for not more than six (6) months, or 

both such fine and imprisonment, and will be removed from his office or position. 

 

Any person who intentionally, willfully and knowingly violates the provisions of subsection 

(k) of Section 31-7-57 will be guilty of a misdemeanor and, upon conviction thereof, will be 

fined not less than One Hundred Dollars ($100.00) and not more than Five Hundred Dollars 

($500.00), or sentenced to the county jail for not more than six (6) months, or both such fine 

and imprisonment, and will be removed from his office or position. 

 

 

 



 
 
Descriptor Term: 

 

PROCEDURES FOR QUOTATIONS 

 
Descriptor Code: 

DJED-1 

 
Board Approved:: 

7/01/02 
 
Rescinds: 

DJED-1 

 
Previously Approved 

7/01/98 

 

It is the policy of the Gulfport School District Board of Trustees to allow the purchasing agent(s) to 

approve expenditures of $3500 - $15,000 provided all the laws of the State of Mississippi regarding 

the receiving of quotations have been followed and proper documentation filed.  It is further 

understood that whenever feasible and time constraints are not a factor, the procedure of presenting 

quotations to the Board before expenditures are made will remain the primary method of dealing 

with quotations.  Quotations approved by the purchasing agent(s) will be presented to the Board of 

Trustees under an agenda item called “Quotations Approved by Purchasing Agent.”  Quotations 

received and not approved by the purchasing agent will be presented to the Board for approval under 

and agenda item called “Presentation of Quotations.”  



 
 
Descriptor Term: 

 

LOCAL PURCHASING 

 
Descriptor Code: 

DJEE 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJEE 

 
Previously Approved: 

 

 

The Gulfport School District will purchase locally, provided goods of equal quality and at 

competitive prices are available from local suppliers. 

 

The District purchasing department should not feel bound to purchase any item locally that can be 

secured at a savings to the District from outside sources. 

 

 



 
 
Descriptor Term: 

 

PURCHASE ORDERS AND CONTRACTS 

 
Descriptor Code: 

DJEG 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

 
Previously Approved: 

 

 

 SCHOOL DISTRICT PURCHASING 

 

One of the most important aspects of control over expenditures is an efficient and effective system of 

purchasing.  The Gulfport School District will establish a purchasing system. 

 

A well designed system of purchasing will include: 

 

    1.  Requisitions 

    2.  Purchase Orders 

    3.  Receiving Reports 

 

 A. Requisitions are documents filled out by requesting departments/divisions/schools or 

teachers.  A requisition is the device by which management realizes that there is a need for 

materials. 

 

  B. Purchase orders are documents issued by the District to vendors ordering the materials 

requested by departments/divisions/schools or teachers.  A purchase order is the device by 

which management places an order. 

 

  C. Receiving reports are documents documenting the fact that the materials ordered were, in 

fact, received. 

 

Overview of a well designed and functioning purchasing system. 

 

 A. In the absence of centralized purchasing the District will accomplish the following: 

 

1. The District will utilize requisitions to be prepared by District personnel whenever 

there is  a request for materials.  All requisitions will require approval by next higher 

level of administration than the person actually requesting the material.  Once 

approved this requisition will be forwarded to the central office. 

 

2. When a properly prepared and approved requisition is received by the central office, 

it will be reviewed to ensure that the requisition amount will not exceed the budget 

for that particular area.  All requisitions will be subjected to public purchasing law 

requirements.  A determination will be made as to whether or not quotes or bids will 

be obtained prior to the actual placing of the order, in accordance with public 

purchasing laws. 
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3. Once the public purchasing law requirements are fulfilled, a purchase order will be  

issued, which is official notice to the vendor that you desire for the vendor to fill that 

order. 

 

4. When ordered materials are received, a receiving report must be sent to the central 

office.  In the absence of a  receiving report the vendor's invoice will be signed by the 

person receiving the material.          

 

5. Prior to paying any claim, there will be a matching up by the accounts payable clerk 

of: 

 

a. Requisition 

b. Purchase order 

c. Receiving report or vendor invoice signed by personnel receiving the material. 

 

All purchase orders will be prenumbered and controlled. Receiving reports will be prenumbered and 

controlled.  Requisitions will not require prenumbering. 

 

A purchase order log will be maintained by purchase order number.  This log will allow for follow-

up on unfilled orders as well as allowing for the District to determine the dollar value of outstanding 

purchase orders. 

 

Public School Districts Accounting Manual, July 1975, p.33 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

strict  to determine the dollar value of outstanding purchase orders. 

 

Public School Districts' Accounting Manual, July 1975, p. 33  

     



 
 
Descriptor Term: 

 

SALES CALLS AND DEMONSTRATIONS 

 
Descriptor Code: 

DJEIA 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJEIA 

 
Previously Approved: 

 

 

 

All salesmen or agents must have permission from the Superintendent or a principal of the Gulfport 

School District before visiting a school. 

 

Salesmen or agents may not visit a teacher in the classroom for purposes of solicitation. 

 

No faculty meeting time will be given to salesmen or solicitors. 



 
Descriptor Term: 
 
PAYMENT PROCEDURES 

Descriptor Code: 
DJEJ 

Board Approved: 
7/13/2009 

Rescinds: 
DJEJ 

Previously Approved: 
1/4/1988 

 
This school board has the power, authority and duty to make orders directed to the 
superintendent of schools for the issuance of pay certificates for lawful purposes on any available 
funds of the district and to have full control of the receipt, distribution, allotment and 
disbursement of all funds provided for the support and operation of the schools of such school 
district whether such funds be derived from state appropriations, local ad valorem tax 
collections, or otherwise.   
 
All bills and expenditures for any budgeted item will require approval by the Board of Trustees.  
Budgeted expenditures that may be paid prior to board approval include travel reimbursements, 
travel advances including but not limited to registrations, hotels, etc., utilities, invoices that result 
in a discount for early payment, invoices approaching or over 45 days old, and athletic officials.  
These payments will be ratified by the board at the next regularly scheduled meeting. 
 
All budgeted salaries, benefits and salary withholdings of Gulfport School District will be paid 
by direction of the Superintendent and without action by the Board.  The payment of all non-
budgeted salaries and wages will require prior approval of the Board. 
 
The school district employs a school business officer/administrator whose qualifications meet the 
criteria established by the Mississippi Department of Education and whose primary job 
responsibilities are conducting, supervising, and/or directing the financial affairs and operations 
of the school district. (SB Policy GBBA) 
 
LEGAL REF.: MS Code as cited 
  Mississippi Public School Accountability Standards 
CROSS REF.: Policies DJC - Payroll Procedure 
     DJE-E - Purchase Law Policies 
     DJEA - Purchasing Authority 
     DJEG - Purchase Orders and Contracts  
 
 



 
 
Descriptor Term: 

 

NOTES AND BOND PAYMENTS 

 

 
Descriptor Code: 

DJG 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DJG 

 
Previously Approved: 

 

The levying authority for the Gulfport School District will annually levy a special tax on all of the 

taxable property of the District on whose behalf the notes or certificates of indebtedness are issued in 

an amount which will be sufficient to pay the principal of and interest upon such negotiable notes or 

certificates of indebtedness as the same will respectively mature and accrue.  Said tax will be levied 

and collected at the same time and in the same manner as other taxes are collected and said tax will 

be in addition to all other taxes authorized by law.  It is expressly provided, however, that such 

annual tax levy will not exceed three (3) mills on the dollar for the payment of all notes issued under 

the provisions of this article and all notes previously issued under the statutes hereby repealed.  The 

special tax so levied will be collected by the tax collector of the county at the same time and in the 

same manner as other taxes are collected, and the proceeds thereof will be paid to the District and 

will be used exclusively for the payment of principal of and interest upon such negotiable notes or 

certificates of indebtedness.  §37-59-107 

 

The principal of and interest upon all notes or bonds issued under the authority of Section 37-41-89 

will be paid out of such transportation funds of the District as may be available for such purpose.  It 

will be the duty of the levying authority for the District, as defined in Section 37-57-1, or the Board 

of Trustees, as the case may be, to set aside each year out of such transportation funds a sufficient 

amount to pay the principal of and interest upon said notes or bonds as and when the same will 

respectively mature and accrue.  It will be the duty of the Superintendent to include in the school 

budget each year separate items showing the amount required for the payment of the principal of and 

interest upon all notes or bonds issued under the authority of said section.  §37-41-99 

 

Legal Reference: Mississippi Code of 1972, as cited above 



 
 
Descriptor Term: 

 

SCHOOL ACTIVITY FUNDS 

 
Descriptor Code: 

DK 

 
Board Approved: 

9/09/96 
 
Rescinds: 

DK 

 
Previously Approved: 

9/18/95 

Definition 

"Activity Funds" will mean all funds received by school officials in all school activities of the 

Gulfport School District, such activity being part of the school program and totally or partially 

financed with public funds or supplemented by public funds. 

 

General 

Activity funds will be spent in accordance with state law "for any necessary expenses or travel costs, 

including advances, incurred by students and their chaperons in attending any in-state or out-of-state 

school related programs, conventions, or seminars and/or any commodities, equipment, travel 

expenses, contractual services, or school supplies which the Board of Trustees in its discretion will 

deem beneficial to the office or extra-curricular programs of the school." 

 

Activity funds will be maintained and expended by the principal of the school generating the funds in 

a central depository approved by the Board.  The Board will provide that such activity funds be 

audited as part of the annual audit required under Section 37-9-18.  All local school activity fund 

expenditures are subject to the state purchase laws. 

 

A pre-numbered ticket must be used at any event at a school where a fee is charged for admission 

and the event is expected to generate $100.00 or more.  Procedures for the use of and accounting of 

pre-numbered tickets must be established by the District and include the use of a School Event 

Receipt Form. 

 

Any arrangement between a school supplying merchandise, such as school pictures, class rings, and 

caps and gowns, must be by written contract, signed by the principal/director and the company's 

representative and approved by the Board of Trustees.  The contract must include all provisions for 

the arrangement.  Persons who purchase merchandise will pay the company directly.  Any rebate or 

commission to the school will be paid by check from the company directly to the school's activity 

fund.  The school principal/director is required under this arrangement to obtain an independent 

listing of the students and the amounts paid by the students to the vendor for reconciliation purposes. 

 

The term "activity funds" will not include any funds raised and/or expended by any organization such 

as PTA's or booster clubs unless deposited with existing activity funds, regardless of whether the 

funds were raised using school facilities.  Organizations will not be required to make any payment to 

any school for the use of facilities if the organization's function will be deemed to be beneficial to the 

official or extracurricular programs of the school. 

 

Additionally, the Board of Trustees grants permission to principals and school staff members to 

assist PTAs, boosters, etc. in the fund raising process. 



D - FISCAL MANAGEMENT 
 

DA  Goals and Objectives 

DB  Planning Programming Budgeting System 

DC  Annual Operating Budget 

DCA  Goals and Objectives 

DCB  Fiscal Year 

DCC  Preparation Procedures 

DCE  Final Adoption Procedures 

DCH  Periodic Budget Reconciliation 

DCI  Line Item Transfer Authority 

DD  State and Federal Aid Eligibility Determination (Cf. EFDA) 

DE  Debt Limitation 

Revenues: 

DFA  Local Tax Revenues 

DFB  State Aid 

DFC  Federal Aid 

DFCC  Statement of Assurances: Lobbying 

DFD  Bond Sales (Also FFA) 

DFE  Short Term Notes (Also FFB) 

DFEA  Tax Anticipation Notes (Cf. FFAC) 

DFG  Fees, Payments and Rentals (Cf. EBH, ECE, KG) 

DFK  Gifts and Bequests 

DFL  Investment Earnings (Df. DN) 

DG  Depository of Funds 

DH  Bonded Employees (Cf. EGE) 

DI  Accounting and Reporting 

DIB  Financial Reports and Statements 

DIC  Inventories 

DID  Audits 

DJ  Expenditure of Funds 

DJAA  Authorized Signatures 

DJB  Petty Cash Accounts 

DJC  Payroll Procedures 

DJCA  Pay Day Schedules 

DJCB  Salary Deductions (Also GAL) 

DJD  Expense Reimbursements 

Purchasing: 

DJED  Bids and Quotations 

DJED-1 Procedures for Quotations 

DJEE  Local Purchasing 

DJEG  Purchase Orders and Contracts 

DJEIA Sales Calls and Demonstrations by Vendors 

DJEJ  Payment Procedures 

(Continued) 
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DJG  Notes and Bond Payments 

DK  Student Activities Funds Management (Also JHB) 

DN  Surplus Funds (Cf. DFL) 

DO  School Properties Disposal Procedure 



 
 
Descriptor Term: 

 

SURPLUS FUNDS 

 
Descriptor Code: 

DN 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DN 

 
Previously Approved: 

 

The governing authorities of the municipality, on behalf of the Gulfport School District, may 

invest excess funds derived from the sale of bonds, bond and interest funds, or other funds not 

required for expenditure.  Provisions for investment will be in accordance with state statutes. 

 

Legal Reference: Mississippi Code of 1972, §37-59-43 



 
 
Descriptor Term: 

 

SCHOOL PROPERTIES DISPOSAL 

PROCEDURE 

 
Descriptor Code: 

DO 

 
Board Approved: 

1/4/1988 
 
Rescinds: 

DO 

 
Previous Approved: 

 

When the Gulfport School District owns land, buildings, or other property not used for school or 

related school purposes, the Board of Trustees may sell and convey such property under the 

provisions of state statute. 

 

Legal Reference: Mississippi Code of 1972, §37-7-451 to §37-7-483; §37-7-431 
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